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Objective 
 

• Smoothly Process 

• Reduce Paper and Time 
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• Analysis Data 

• Use to familiar with technology 

• Knowledge Approval Process Flow 

 

 

 

 

 

 

 
 

 

 

 
 

 

Login 
We can login from http://172.16.50.222/A3A4/ link to our WebA3A4 website. 

Firstly, We can open Mozilla  and then type http://172.16.50.222/A3A4/ in Mozilla AddressBar 

 

http://172.16.50.222/A3A4/
http://172.16.50.222/A3A4/
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Alternatively, We can open internet from our phone, we can enter these address link 

http://103.116.190.9:8080/A3A4/  from everywhere. 

We can correctly type our user name and password in appear Login Box. 

Example Login Email Link and password is employee users and then press Login. 

If  you will type incorrectly username and password, ”Wrong user name or password” error 

message will display. 

     

 

FORGET PASSWORD 
 

➢ Actually, if you forget your password, you can click Forget Password link. And then, you 

can get your password transmission your email link. 

➢ You should need to correct your email address. Therefore, you will receive new 

password in your mail. 

 

http://59.153.88.104:8080/A3A4/
http://59.153.88.104:8080/A3A4/
http://59.153.88.104:8080/A3A4/
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Change Password 
 

➢ If user wants to change user password, user need to enter Login that you can click   

. 
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A4 And Lesson Learn 
 

➢ To write Lesson Learn, Click A4 & Lesson Learn. 
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New Lesson Learn 
 

➢ If user want to use this Lesson Learn Form, user need to click . 
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➢ If user have Assistant General Manager (AGM), user can fill for this Assistant Manager 
Name within superior name. 

➢ If user haven’t Assistant General Manager (AGM), user can fill your name within 

superior name. 

 

 

 

 

 

 
 
➢ Browse for file allow 1MB.If file size is over 1MB, user can see alert message. 
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➢ If user fill details in Lesson Learn Form, user can click Add Lesson Learn. 
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➢ If user want to temporary store for this Lesson Learn, user can click button. 
If user clicked Draft button, LF Status will Draft. And then, if user want to submit this 

Lesson Learn, user can click  button. 
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After clicking Add LF, Superior can receive mail from this user and then Superior can enter 
Lesson Learn Form Link. 

Superior can choose  Approve or Reject  .  

If Superior rejected or chose another Grade (eg - A, D), Superior will notice to fill Remark. 
 
 
 

 
 
 
 
 
 

 
 
 
 
➢ If Superior approved, CBPIC can receive mail from this Superior and then CBPIC can 

enter LF Form Link. 

➢ CBPIC can choose Grade. 
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➢ CBPIC can choose  Approve or Reject   . 

➢ If CBPIC rejected or chose another Grade, CBPIC will notice to fill Remark. 

➢ CBPIC can choose  Normal or  Good . 

➢ If CBPIC Type are choosing Normal, this Lesson Learn can be finished by CBPIC 

approval condition.  

➢ If CBPIC Type are choosing Good, this Lesson Learn will reach to CB Head.  

 

 

 

 

➢ If CBPIC approved, CB Head can receive mail from this CBPIC and then CB Head can 

enter LF Form Link. 

➢ CB Head can choose  Approve or Reject   . 

➢ If CB Head rejected, CB Head will notice to fill Remark. 

 

 
➢ If CB Head, CBPIC and facilitator can get user permission at least can choose 

Division/Business/Branch, they can see according to their Division/Business/Branch 
Lesson Learn files.
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How To Submit Lesson Learn Form? 
➢ If user need to submit from the Lesson Learn Form. Lesson Learn Form have four 

buttons. 

➢ User can look Lesson Learn Form Data. 
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➢ User can Edit Lesson Learn Form before Superior are undefined to approve this 

Lesson Learn Form. 

➢ If Superior or CBPIC or CB Head can be rejected by user Lesson Learn Form, 

user can prepare this reject Lesson Learn Form. And then, user need to send Revise 

button. 

➢  Superior can approve for user in this Lesson Learn Form. 

➢  CBPIC can approve for user in this Lesson Learn Form. 

➢  CB Head can approve for user in this Lesson Learn Form. 

After approving CBPIC or CBHEAD, user can see  button. 

 

 

 

 

 

 

 

 

 

 

Lesson Learn File Report 
 

➢ After approving Lesson Learn record, User want to see can get Report >> Lesson Learn 
File Report. 
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Lesson Learn Master List Report 
 

➢ If user want to know Business Unit Lesson Learn achievement, user can get Report >> 

Lesson Learn Master List Report. 
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